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I. School Vision

University Prep Charter High School strives to develop and
sustain a dynamic

and collaborative school community in which learning outcomes
for all students

result in the attainment of a social-emotional and academic
skill set that prepares

students to excel in college.

II. Theory of Action

If students are knowledgeable about the content and skills
needed to succeed in

college, and if students are tracking their own progress and
engaging in challenging

learning activities that equip them with the skills necessary to
persevere and grow

their intelligence over time,

Then, students will be able to assess their own learning and
demonstrate high levels

of performance that indicate college readiness
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III. University Prep Core Values: The 3Rs

Building the Executive Function of Students

A. Critical thinking skills help students succeed in college and
beyond. To facilitate

this process, students need to practice the skills below within
each of their

classes:

1. Instructional Strategies to help students Be Respectful:

Knowing Yourself as a Learner:

o Everyone learns in a different way. Tell your teachers the

way(s) you learn best so they can differentiate their
instruction to

help YOU do your best!

o To see which type of learner you are, check the Multiple

Intelligences/Learning Styles Chart, found in Appendix B1

on page 44.

Activating Prior Knowledge:

o Use what you have learned in past classes to help you
learn

new concepts/ideas and make connections between different

subjects, like Social Studies and English.

2. Instructional Strategies to help students Be Responsible:

Goal Setting:

o Think about your future and what you want to do after you

graduate high school/college.

- For Example: setting a goal of scoring at least an 80 on

the Algebra Regents can help you get into a better

college.

o Set smaller goals throughout the year to help you stay on
track

with your class to receive a passing grade for each marking

period.
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Monitoring Progress:

o Dont wait for your report card to see how you are doing in
your

classes Login to PowerSchool each week to keep track of how

you are doing in each class!

o Make up missing assignments before the end of each marking

period.

3. Instructional Strategies to help students Be Responsive:

Self-Reflection:

o Think about what you have learned in your classes. How can

that knowledge help you reach your goals?

Prioritizing:

o Manage your time to complete the most important

tasks/assignments 1st!

o Make sure to block off enough time to study and do your

homework each day to help reach your goals!

B. Brain-based learning expert Judy Willis tells us, For young
brains to retain

information, they need to apply it. When students apply what
theyre learning to

solve problems or create new products, students learn to utilize
higher-order

thinking skills in their daily lives, which ultimately leads to
success in college and

beyond.

C. The successful development and combination of these critical
thinking skills

results in less instructional time spend reviewing and cramming
for tests, creating

weeks of found time for deeper exploration of the
curriculum.
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IV. Academic Guidelines

A. Grading Policy

1. Overview

The school year includes four marking periods.

Passing is 70%-100% - No grades over 100% can be given.

For each marking period progress reports will be distributed in
the middle

of the marking period and reviewed during advisory.
Parent-teacher

conferences will co-inside with the distribution of progress
reports.

All four marking periods should be weighted equally, however
teachers

should use their discretion in weighing the last two marking
periods

more heavily if the student has demonstrated growth over the
year.

For Regents-Bearing Courses: If a student passes the Regents,
but is

failing your class for the year, the final grade for the student
will be a

70%, as passing the Regents satisfies New York State
requirements

for passing the course.

Student behavior is not to be factored into a students class
grade.

2. Valid Grades:

60%, 70%, 75%, 80%, 85%, 86-100% (by ones). No incompletes
will

be given on report cards.

60% is for ACADEMIC failure (after being given ample
opportunities to

make up work AND their actual class average is below a 60)

45% is for truants ONLY less than 50% Attendance for that
course
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3. Grade Breakdown

50% Assessments (projects, quizzes, exams, tests, Socratic
Seminars,

presentations, essays, journals, web-quest, mock trial/debate,
research

paper, double-entry journal, etc.) The Midterm and Final Exam
will

count for 10% in the 2nd and 4th marking periods,
respectively.

40% Classwork and Participation

o Science lab

o Group work

o Tracking the talk

o Graphic Organizers

o Posters

o Coded reading with comprehension and application/analysis

questions

o Math performance tasks

10% Homework

o Minimum of 15-20 Assignments per quarter.

o The assignment should reinforce a skill the student has
learned

in class.

o Homework should take students between 30 and 60 minutes to

complete per night.
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4. Grading Homework and Classwork

Highest grade is + = 95%

o Fully completed

o On time

o Majority - All Correct

Next grade is = 85%

o Fully completed

o Up to 1 week late

o Majority All Correct

Next grade is - = 75%

o Mostly completed

o 2-4 weeks late

o Some errors

Passing grade is 70%

o Anything mostly completed (that may have some errors)

o More than 4 weeks late

Failing grade is 60%

o Majority of assignment is incomplete

o Majority of assignment is incorrect

0% for copied work or plagiarized work
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B. Make Up Work & Academic Intervention Policy

1. ALL students will be given the opportunity to make up

work/assignments/classes they have missed by the end of each
marking

period!

2. Any student who attends office hours with a teacher and
successfully

completes the make up homework/classwork assignment with the
teacher

in that time will have that homework/classwork assignment count
for 2

missing/incomplete assignments.

3. Extra Credit Projects

Teachers will offer different extra credit options to make up
points

towards the different grade categories (assessments,

classwork/participation or homework).

o Homework: assignments/small projects that can be completed

in a 30 minute time frame

o Classwork: assignments that take roughly 45 minutes to an

hour to complete

o Assessment: assignments that take roughly one to three
hours

to complete depending on the weight of the assignment being

made up
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4. Test Corrections

Teachers may offer test corrections as a way to make up some of
the

points lost on an assessment, within the following
guidelines:

o Test corrections MUST be returned by the due date given
(no

more than a week after the test was returned).

o Students will only be awarded up to half credit for each

questions that the student corrected to the teachers
satisfaction.

5. Student Failure Procedures

Students will be given multiple opportunities to make up

work/assignments before a student receives a failing grade
(60%).

Teachers will also conduct parent outreach to inform
parents/guardians

of missing work/failed assessments.

If a student is failing, the teacher will send home a Student
Fail Report,

indicating the students average in the class, as well as ways
the

teacher has tried to help the student pass. This will be given
out with

the progress reports, and MUST be signed by teacher, student,
parent,

and the grade level administrator/guidance counselor. The
Student

Fail Report can be found in Appendix A1 on page 31.

C. Progress Reports

1. Progress reports will be distributed during parent-teacher
conferences,

which will take place during the middle of marking periods 1, 2,
and 3.

2. Parents/Guardians who do not attend parent-teacher
conferences will

receive them in the mail.
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3. One week after progress reports go home, a phone call will be
made by

advisors to the parents/guardians of all students who have not
made any

attempts to make up missing work.

D. Report Cards

1. Report cards will be mailed home to parents/guardians at the
end of the

each marking period. Students will also receive report cards in
advisory.

2. Advisors are responsible for calling home to ensure that
parents/guardians

have seen the students report card.

V. School-Wide Policies

A. Classroom & School Safety

1. It is the teachers responsibility to provide a physically
safe environment for

students.

2. Students are NEVER allowed to move audio-visual equipment
carts or

heavy/dangerous items.

3. Students should know the location of the nearest exit in case
of emergency.

4. In the event of illness or accident, school personnel will
give emergency

care only. Parents will be notified of the illness or injury as
soon as possible

and will be responsible for any additional care needed.

5. Students who are ill MUST be signed out in the office by
their parent or

guardian before leaving campus. The clinic/office personnel will
notify

parents if a child is sick.
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B. Communication

1. The Federal Educational Right to Privacy Act (FERPA)
requirements must

be honored when discussing students and family information.

2. Social Media Expectations

Social media sites are public and therefore viewable by other
staff

members, administration, board members, parents and
students.

Under no circumstances should current University Prep Charter
High

School students send friend requests to current UPCHS staff.

Under no circumstances should friend requests from current

University Prep Charter High School students be accepted.

It is a violation of FERPA to make posts on any social media
site about

students.

C. Corporal Punishment

1. Corporal punishment is forbidden in public schools in New
York State,

although the use of physical force is permitted where
alternatives cannot be

employed reasonable. The use of aversive interventions is
forbidden as

well. (Commissioners Regulation 11:123)

2. The Rules of the Board of Regents specify that no teacher,
administer,

officer, employee, or agent of a school district or board of
cooperative

educational services (BOCES) may use corporal punishment against
a

student. (Commissioners Regulation 23:17)

Corporal punishment consists of any act of physical force upon a
student

for the purpose of punishing that student.
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D. End of Year Procedures

1. All textbooks and class materials need to be collected from
students,

inventoried and returned to administration.

2. All students MUST empty their locker at the end of each year
or they will

not be given report cards, transcripts, or diplomas.

3. Students will not be given report cards, transcripts, or
diplomas if

they have not returned school materials.

E. Materials/Textbook Sign-Out Policy

1. The following policies apply to ALL textbooks, graphic
calculators and

laptops (when applicable).

2. All teachers will be required to keep a record of how
many

textbooks/materials they distribute each year, as well as a
corresponding list

of which students sign-out which books/materials.

3. Each textbook/material will be assigned a specific number,
and the student

who signed it out (according to the submitted list) should
receive the same

numbered textbook/material EVERY DAY.

4. A copy of this list (Material/Textbook Sign-Out Sheet) must
be submitted

to the principal by the end of September. The Material/Textbook
Sign-Out

Sheet can be found in Appendix A2 on page 32.

5. Teachers will collect textbooks/materials at the end of the
year according to

the September list, and will submit an updated list of returned
materials to

the principal by June 15th. Students who do not return their
assigned

textbook/material will NOT receive their report card until they
return

the missing school property or pay for it.
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F. PowerSchool

1. Students are expected to keep track of their grades in
PowerSchool.

2. Assignments in PowerSchool should be labeled in a way that
students,

parents, and co-workers can identify what the assignment is to
help support

the student in completing the assignment.

3. Progress reports will be generated based on student grades
in

PowerSchool, so students and parents/guardians can monitor
progress in all

courses between Parent Teacher Conferences.

G. Regents Exam Procedures

1. All students in a Regents-Bearing Course will sit for the
Regents Exam.

2. Students are required to stay in the testing room a minimum
of 2

hours for Regents Exams.

3. Students are not permitted to be on their phones, or have
their phones, in

testing rooms.

4. All student phones will be gathered before the exam begins
and stored in

the testing-coordinators office.

5. All testing modifications must be honored as per state
regulations for ALL

EXAMS and assessments.

H. School-Wide Discipline Policies

1. Behavior Infractions: Behavior Infractions can be categorized
into different

levels of severity:

Level 1 Infractions: minor, uncooperative/noncompliant
actions

Level 2 Infractions: disorderly and malicious behavior

Level 3 Infractions: disruptive/developing pattern of negative
behavior
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Level 4 Infractions (In-School Suspension): aggressive and/or
excessive

pattern of negative behavior

Level 5 Infractions (Probation/Expulsion): injurious, violent,
or dangerous

behavior

Level 1 Infractions:

o The following behaviors are considered level 1
infractions:

- Cursing, N word, inappropriate/foul language

- Dress Code Violations

- General disruptions (calling out, excessive talking)

- Lateness to the same class (any time of day)

- Loitering

- Play Fighting

o 1st and 2nd offence = Teacher conference 1:1 with student

o 3rd offence = Teacher conference 1:1 with student , and

parent/guardian notification of discipline infraction

o 4th offence = Formal meeting with Dean of Discipline,
teacher,

student, and parent/guardian

o 5th offence = 60 minute detention.

Level 2 Infractions:

o The following behaviors are considered level 2
infractions:

- Bullying

- Cheating

- Failure to attend meeting scheduled with a teacher

- Fighting

- Forgery
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- Plagiarism

- Possession of tagging materials

- Vandalism of classroom/bathroom/hallways

o 1st offence = Teacher conference 1:1 with student,

parent/guardian notification of discipline infraction, and
75

minute detention.

o 2nd offence = Formal meeting with Administrator, Dean of

Discipline, teacher, student, and parent detention, and 75

minute detention

o 3rd offence = Removal from class

- Both teacher and student must complete the Student

Removal Form and submit completed form to the Dean of

Discipline by close of business day. The Student

Removal/Incident Form can be found in Appendix A3

on page 33.

Level 3 Infractions:

o The following behaviors are considered level 3
infractions:

- Excessive lateness to school

- Multiple absences without verified note

- Multiple detentions

- Multiple removals

- Repeated infractions (level 1 and/or 2)

o 1st offence = Formal meeting with Administrator, Dean of

Discipline, teacher, student, and parent detention, and one
90

minute detention.
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o 2nd offence = Formal meeting with Administrator, Dean of

Discipline, teacher, student, and parent detention, and two
90

minute detentions.

Level 4 Infractions (In-School Suspension):

o The following behaviors are considered level 4 infractions
and

will result in a One-to-Ten Day In-School Suspension:

- Behavior threatening/endangering to others

- Excessive detentions

- Inappropriate conflicts with students or staff

- Inappropriate posting of information/gossip online/on
paper

to do harm to any University Prep student or staff

- Repeated bullying/cyberbullying

- Repeated offense that resulted in previous suspension

- Repeated pattern of negative/destructive behavior that

violates school discipline code

- Possession of illegal materials

- Theft or destruction of school or personal property

- Three or more removals

Level 5 Infractions (Probation/Expulsion):

o The following behaviors are considered level 5 infractions
and

will result in either probation or expulsion:

- Any action that would normally warrant a suspension but is

extreme in nature

- Continued escalation of extremely serious negative

behavior
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- Gang Activity, Hate Crimes, or Any Other Illegal Activity

- More than one suspension in one year

- Possession of any weapon or drugs

2. Detention

Detention will be held afterschool on Mondays and Wednesdays for
60-

90 minutes, depending on the infraction.

Students will be required to complete a Student Behavior

Questionnaire/Reflection Form while in detention. The
Student

Behavior Questionnaire/Reflection Form can be found in

Appendix A4 on page 34.

o Students may do their homework once they complete the

Student Behavior Questionnaire/Reflection Form.

o Completed Student Behavior Questionnaire/Reflection Forms

must be submitted to the Dean of Discipline at the end of

Detention.

Students who do not behave in detention will serve 1-on-1
detention with

the Dean of Discipline.

3. Suspensions

In-School Suspensions can be assigned from One-to-Ten Days
based

on the severity/pattern of behaviors (see level 4 infractions
list)

Students who receive In-School Suspensions will be sent with

substantial work for each course that is rigorous, aligned to
the

Common Core Learning Standards, and is current, so that the
student

does not fall behind in his/her studies.

In-School Suspensions will be monitored by the Dean of
Discipline.
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4. Harassment & Bullying

Harassment/Bullying of any student or school employee will not
be

tolerated. The school will treat allegations of
harassment/bullying

seriously and will review and investigate such allegations in a
prompt,

confidential, and thorough manner.

Harassment/Bullying occurs when an individual is subjected to
treatment

or a school environment that is hostile or intimidating because
of the

individuals age, race, color, nationality, creed, physical
disability,

gender, or sexual orientation, and includes, but is not limited
to, any or

all of the following:

o Verbal Harassment/Bullying any written or verbal language
or

physical gesture directed at a teacher or student that is
insolent,

demeaning, abusive, or implicitly or explicitly implies a threat
of

bodily harm

o Physical Harassment/Bullying any unwanted physical
touching

or contact, assault, deliberate impeding or blocking of

movements, or any intimidating interference with normal work
or

movement

o Visual Harassment/Bullying derogatory, demeaning, or

inflammatory posters, cartoons, written words, drawings, or

gestures

o Sexual Harassment/Bullying includes unwelcome sexual

advances and/or verbally or physically offensive conduct of
a

sexual nature when any or all of the following occur:
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- Submission to such conduct is made either explicitly or

implicitly a term or condition of a students academic status

of progress

- Submission to or rejection of such conduct by a student is

used as the basis of academic decisions affecting the

individual

- Such conduct has the purpose or effect of unreasonably

interfering with the individuals academic performance or

creating an intimidating, hostile, or offensive educational

environment

o Cyberharassment/Cyberbullying any form of harassment

where some portion of the negative actions taken is done

electronically

Harassment/Bullying Complaint Filing & Investigation
Procedures:

The following procedures must be followed for filing an
investigating a

harassment/bullying claim:

o The student or adult may first choose to tell the
individual

causing the harassment/bullying that his/her conduct is
offensive

and must stop. If the objectionable behavior does not cease

immediately, the student or adult must report the

harassment/bullying to the principal.

o The student or adult alleging harassment/bullying will be
asked

to complete a formal, written complaint. The claim will be

investigated thoroughly, involving only the necessary
parties.

Confidentiality will be maintained as much as possible.
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o The investigation will include a meeting with the person
alleged

to have harassed/bullied, sharing with that person the nature
of

the allegations as well as the name of the person bringing
the

allegations. If appropriate, the alleged harasser/bully will
be

placed on administrative leave during the course of the

investigation.

o Once the facts of the case have been gathered, the principal,
in

consultation with the University Prep Discipline Review
Board,

will decide what, if any, disciplinary action is warranted.
The

disciplinary action will relate to the nature, context, and

seriousness of the harassment and can include all
disciplinary

actions up to and including immediate expulsion or
termination.

o If the complaint is against a non-employee or non-student,
such

as a parent, volunteer, or vendor, the school will take
steps,

within its power, to investigate and eliminate the problem.

5. Progressive Discipline Policy

The Progressive Disciplinary Response Ladder follows the

aforementioned discipline policies, and includes the
interventions given

for each leveled infractions.

Both students, staff, teachers, and parents/guardians should
review the

updated Progressive Discipline Policy with students at the start
of term,

and after extended vacations. The Progressive Disciplinary

Response Ladder can be found in Appendix A5 on page 39.
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VI. Student Policies

A. Attendance Policies

1. Attendance will be taken and recorded in PowerSchool every
day during the

first 5 minutes of class.

2. Lateness:

Students who arrive late will need to sign-in on the Student
Entry Log

when they arrive to class, indicating the time they arrived. The
Student

Entry Log can be found in Appendix A6 on page 40.

Student Entry Logs will be collected by the Attendance
Coordinator, who

will update student attendance accordingly in PowerSchool.

3. Students who are absent will receive a call home inquiring
why the student

was not present in school, and the reasons/excuses will be
entered into

PowerSchool.

B. Dress Code

1. Acceptable Uniform Shirts:

ALL Navy Blue Collared Shirts (NO large logos)

o Polo

o Button-down

o Long sleeved

During cold weather, students are permitted to wear a sweatshirt
OVER

their ALL Navy Blue Collared Shirt.

No tank tops, T-shirts (long- or short-sleeved), or sleeveless
shirts

allowed.
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2. Acceptable Uniform Pants:

Khaki pants (not khaki jeans)

MUST be worn at waist level

3. Acceptable Uniform Shoes:

Black, brown, or neutral colored shoes (with or without
laces).

No sneakers, flip-flops, or sandals

4. Accessories:

No hats/headphones

No secular (non-religious) headwear

Headbands may be worn provided they are not excessively large or
worn

on other parts of the body besides the head

Belts must be worn by boys

o Belts must be neutral color (black, brown, beige),
standard

width, and worn at waist level.

o Belts and belt buckles may not have logos, studs, chains,
or

initials.

5. Symbols:

No hats/headphones

No secular (non-religious) headwear
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C. Electronic Device Policies

1. Students will be given three verbal warnings before the
electronic device is

taken, and it will not be returned until a parent/guardian comes
to meet with

the Dean of Discipline.

2. Students who continue to use electronic devices will have
them taken away

and a formal meeting will take place with student,
parent/guardian, dean of

discipline, and administration.

D. Hall Passes & Bathroom Usage

1. In a 90 minute period no more than 4 students should use the
bathroom,

unless the child indicates that they are sick or having a
bathroom

emergency.

2. In a 45-50 minute period no more than 2 students should use
the bathroom,

unless the child indicates that they are sick or having a
bathroom

emergency.

3. Only one child is permitted to be out of the classroom at a
time.

4. Students are not allowed to leave the classroom during the
first 10 minutes

of the period, or the last 10 minutes of the period.

5. With the exception of emergencies, no child should leave the
same class

more than once during a given period.

6. Passes are required in the hallway at all times.

7. If a student is being sent to a class late, for any reason by
another teacher

or staff member, they will be sent with a note that indicates
the student was

sent back to class by the staff member.
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E. Locker Policy

1. Students are only permitted to visit their lockers during the
following times:

Before school (before the first period of the day begins)

Immediately before lunch

After school (after the last period of the day ends)

2. Under no circumstances will a student be granted permission
to visit his/her

locker at any other time during the school day. This will ensure
that

instruction is not interrupted and will maximize the amount of
learning that

takes place throughout the day.

3. All students MUST empty their locker at the end of each year
or they

will not be given report cards, transcripts, or diplomas.

VII. Facility, Security, & Maintenance Policies

A. University Prep Charter High School is a closed building.
Students are not

permitted to leave the building during the school day.

B. All visitors must check in at the main office 421 and receive
and wear a visitors

pass with their name clearly displayed.

C. All visitors must be accompanied by the staff member they are
visiting at all

times.
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VIII. FERPA (Federal Education Right to Privacy)

A. This law protects student information.

B. All information concerning students is considered
confidential and may not be

shared with anyone who is not a district employee or government
authority with

an identified need to know.

C. Photographs and videos of students cannot be made unless the
parent/guardian

has signed a media consent form.

IX. Field Trips

A. Students must be given the Official UPCHS Field Trip
Permission Slip prior to

each trip. Students must complete and turn in the official
school permission slips

in order to attend the trip. The Official UPCHS Field Trip
Permission Slip can

be found in Appendix A7 on page 41.

B. Permissions slips must be distributed a minimum of 7 days
prior to the trip so that

parents and students have enough time to sign and return
them.

C. All trips must approved by the principal.

D. There must be a 1:10 ratio of staff to students on each
trip.

E. If the trip ends after school hours students must be brought
back to the school

with all chaperones.

F. All trips should be connected to the curriculum and should
include a packet that

children are required to complete while on the trip. Packets
should be substantial

enough to count as a test or quiz grade.
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X. Parent Outreach

A. If a child is missing three or more assignments for a
particular class, the missing

assignments will be given to the students advisor to be made up
during advisory

and a phone call will be made to inform the parent/guardian.

B. One week after progress reports go home, a phone call will be
made to the

parents/guardians of all students who have not made any attempts
to make up

missing work.

C. If by one week prior to the end of the quarter the student is
still failing a Student

Fail Report must be completed and signed by the teacher,
student,

parent/guardian, and be submitted to administration.

D. Teachers are expected to call parents of their advisees as
well as students in

their classes as they are the liaison between the school and the
family.

XI. Staff Directory:

A. All of the current staff members grade assignment, room
number, and email

address can be found in the 2014-2015 UPCHS Staff Directory in
Appendix

A10 on page 42.

B. In the event of an emergency, the best way to reach the
school is to call the

main number: (718) 585-0560.
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XII. Summer School Policy

A. Students will only be able to make up a maximum of 3 classes
and/or Regents

during summer school. Any student who needs to retake more than
3

classes/Regent will need to repeat the grade.

B. Student Work/Assignments

1. Portfolios of student work must be maintained as a record of
the work they

completed for the course.

2. Summer School teachers will give a minimum of 3 assessments
in

addition to a final summative assessment.

C. Summer School Grades

1. Summer School Grades will be given based on the following
breakdown:

Classwork 40%

Assessments 60%

Students should be graded out of a possible 100%

2. If the student passes the August Regents Exam, he/she must
pass the

course, having satisfied NYS requirements.

D. Student Dress Code for Summer School ONLY

1. Students are required to be in khaki pants and blue shirts
for summer

school.

2. Students are not required to wear dress code footwear.

3. During the regular school year dress code footwear will be
required.
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XIII. Appendix A Forms

The following forms were outlined within the Student/Parent
Handbook.

Appendix A1 Student Fail Report page 31

Appendix A2 Material/Textbook Sign-Out Sheet page 32

Appendix A3 Student Removal/Incident Report page 33

Appendix A4 Student Behavior Questionnaire/Reflection page
34

Appendix A5 Progressive Disciplinary Policy Ladder page 39

Appendix A6 Student Entry Log page 40

Appendix A7 Field Trip Permission Slip page 41

Appendix A8 UPCHS 2014-2105 Staff Directory page 42
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Appendix A1: Student Fail Report

Student Fail Report

______________________________________________ is failing
_________________________________________ for

marking period _________ with a ____________%. His/Her
cumulative average for the year is ______________.

Below is a list of interventions that have been implemented to
prevent him/her from failing.


__________________________________________________________________________________________


__________________________________________________________________________________________


__________________________________________________________________________________________


__________________________________________________________________________________________

The following phone calls have been made to the parent or
guardian.

Date & Time Person contacted Outcome

Required Signatures:

________________________________________________
___________________ Teacher Date

________________________________________________
___________________ Student Date

________________________________________________
___________________ Parent/Guardian Date

________________________________________________
___________________ Administrator/Guidance Counselor Date
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Appendix A2: Material/Textbook Sign-Out Sheet

Material/Textbook Sign-Out Sheet

Teacher Name: _________________________________ Course:
_____________________

Student Name Name of Textbook/Material # Student

Signature (Sept 20___)

Student Signature

(June 20___)
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Appendix A3: Student Removal/Incident Report

Student Removal/Incident Report

Student: __________________________________ Student ID #:
_________________________

Teacher: _________________________________ Subject:
_____________________________

Date: _______________________ Time: _______________ Period:
______

Detailed Description of the Incident

(Include all teacher and student actions/dialogue. Refrain from
including judgment-just the facts!)


_____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________

List all interventions used with this student prior to
removal.

1.
________________________________________________________________________

2.
________________________________________________________________________

3.
________________________________________________________________________


	
Page | 34

Appendix A4: Student Behavior Questionnaire/Reflection

4.

5.

6. 7.

8. Student Removal/Incident Report

Student Behavior Questionnaire/Reflection

Section 1: Behavior Questionnaire

Be Responsible: 1. What is the norm/behavioral expectation you
are supposed to follow in _____________________

class?


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


__________________________________________________________________________

2. Why is it difficult for you to follow this norm?


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


__________________________________________________________________________

3. How do you show that you are being responsible in this class?
What does this look like?


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


__________________________________________________________________________
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Be Respectful:

4. One way to be respectful of our learning environment (which
includes the teacher, our

classmates, as well as the instruction interrupted) is to try
and prevent this sort of behavior. How

could you have prevented the problem/incident?


______________________________________________________________________________


______________________________________________________________________________


___________________________________________________________________________


_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

5. It is important that we respect ourselves, as well as others.
One major way to respect ourselves

and our needs is to learn from our mistakes. Think about what
happened and come up with 3

alternative ways you could have solved/prevented this
problem/incident.

a.
___________________________________________________________________


___________________________________________________________________


___________________________________________________________________

b.
___________________________________________________________________


___________________________________________________________________


___________________________________________________________________

c.
___________________________________________________________________


___________________________________________________________________


___________________________________________________________________
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Be Responsive: 6. We need to be responsive to our learning
environment, which includes teachers as well as our

classmates. One way to do this is to be more attentive in class,
and focus your attention on

yourself, and not worry about what other people are doing. What
are some strategies you can use

to help yourself pay better attention in class and stay focused
on the learning/instruction?


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


_________________________________________________________________________


_____________________________________________________________________________

7. What do you think should happen if you break the rules
again?


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


__________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________
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Section 2: Student Reflection

Throughout high school students should take advantage of
opportunities to grow the following critical thinking skills to
develop positive behaviors that can help them pass their high
school classes and prepare them for college and the world of
work.

Goal Setting and Monitoring Progress Students must set goals
that are realistic and check their progress against these goals
periodically. For example, a student might set a goal of visiting
their math teacher once a week for office hours until their grade
increases from a 65 to a 75. The student might also commit to
studying math every night for one marking period and reviewing
problems from the class notes. The result of this will be less
cramming before tests because they have embedded the information in
their long-term memory. The information is taught and
experienced.

Prioritizing Students should develop the ability to decide what
is most important to work on to manage their work load and
deadlines. Also, students must develop the ability to figure out
which information is important when reading, taking notes in a
class or from a source, planning an essay, or evaluating a math
word problem.

Judgment Students should develop the ability to check the
accuracy of their work whether it is in a math problem, essay, or
determining the correctness of a source for a research paper.

Activating Prior Knowledge and Watching for Transfer Activities
For example, when a student is learning about World War II in their
10th grade Global class, this student should make connections
between the historical events they learned about and the novel
Night which they are reading in English class. By making
connections and using prior knowledge the student will be able to
understand both the events in the novel and the setting.

Reflective Learner It is important for students to understand
how they learn best and what aspects of the learning environment
help or prevent learning. For every individual this will differ.
When students are reflective about their learning they know that it
is important to ask questions or ask for help.

1. How do the positive behaviors described above help you to
pass your high school courses and prepare for college and beyond?
_____________________________________________________________________________


______________________________________________________________________________


____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


______________________________________________________________________________


____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________
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_____________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________

2. If one of your friends was having a similar problem with
his/her behavior, what advice would you

give them on how to prevent or solve this issue?


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


______________________________________________________________________________


____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________


______________________________________________________________________________


____________________________________________________________________________


_____________________________________________________________________________


_____________________________________________________________________________
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Appendix A5: Progressive Discipline Policy

UPCHS Progressive Disciplinary Response Ladder

Level 5: Probation/Expulsion o Any action that would normally
warrant a suspension but is extreme in nature o Continued
escalation of extremely serious negative behavior o Gang Activity,
Hate Crimes, or Any Other Illegal Activity o More than one
suspension in one year o Possession of any weapon

Level 4 Infraction: In-School Suspension One-to-Ten Day
In-School Suspension AND Behavioral Contract

Level 4 Infractions include the following behaviors: o Behavior
threatening/endangering others o Excessive detentions o
Inappropriate conflicts with students or staff o Inappropriate
posting of information/gossip online/on paper to do harm to any
University Prep student or staff o Repeated bullying/cyberbullying
o Repeated offense that resulted in previous suspension o Repeated
pattern of negative/destructive behavior that violates school
discipline code o Possession of illegal materials o Theft or
destruction of school or personal property o 3 or more removals

Level 3 Infraction: 1st occurrence Meeting with teacher,
student, parent/guardian, dean of discipline, and administrator, as
well as one 90

minute detention

2nd occurrence Meeting with teacher, student, parent/guardian,
dean of discipline, and administrator, as well as two 90

minute detentions

Level 3 Infractions include the following behaviors: o Excessive
lateness to school o Multiple absences without verified note o
Multiple detentions o Multiple removals o Repeated infractions
(level 1 and/or 2)

Level 2 Infraction: 1st occurrence 1:1 conference between
teacher and student, parent/guardian notification, and 90 minute
detention

2nd occurrence Meeting with teacher, student, parent/guardian,
dean of discipline, and administrator, as well as 90

minute detention

3rd occurrence Removal from class

Level 2 Infractions include the following behaviors: o Bullying
o Cheating o Failure to attend meeting scheduled with a teacher o
Fighting o Forgery o Plagiarism o Possession of tagging materials o
Vandalism

Level 1 Infraction: 1st and 2nd occurrence 1:1 conference
between teacher and student

3rd occurrence 1:1 conference between teacher and student, as
well as Parent/Guardian notification

4th occurrence Meeting with teacher, student, parent/guardian,
and dean of discipline.

5th occurrence 60-90 minute detention

Level 1 Infractions include the following behaviors: o Cursing,
N word, inappropriate/foul language o Dress code violations o
General disruption (calling out, excessive talking, etc.) o
Lateness to the same class (any time of day) o Loitering o Play
fighting
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Appendix A6: Student Entry Log

Student Entry Log

Course: _________________________________________________
Period: ______

Teacher: ________________________________________________ Month:
___________

Student Name Please Print Clearly

Date Arrival Time Student Signature
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Appendix A7: Field Trip Permission Slip

9.

10.

11. 12.

13. Student Removal/Incident Report

Parent Notification/Consent Form

Name:
___________________________________________________________ Class:
_____________________________

Trip Destination: ______________________________________________
Trip Date: ___________ __

Departure Site: University Prep Charter High School Departure
Time: _____________

Return Site: University Prep Charter High School Return Time:
_____________

Trip Coordinator: ______________________________ Mode of
Transportation: ____________________

Purpose of Trip:
______________________________________________________________________________________


____________________________________________________________________________________________________

Specific Clothing/Equipment Required for this Trip:
_________________________________________________________

This trip will include the following physical and/or sports
activities: ____________________________________________

1. In the event of an emergency injury or illness, the staff
member(s) in charge of the trip to act on my behalf and at my
expense in obtaining medical treatment for my child. Please also
indicate below any permanent or temporary medical or other
condition including special dietary and medication needs, or the
need for visual or auditory aids, which should be known about your
child:


__________________________________________________________________________

2. I understand that my child is expected to behave responsibly
and to follow the schools discipline code and policies. I
understand that students who violate the schools discipline code
may face serious disciplinary actions taken by the school and may
be excluded from future trips at the schools discretion.

3. I understand that I am responsible for getting my child to
and from the departure and return sites identified above. I
understand that my child shall be accompanied by staff member(s)
during the trip, including while traveling between the departure,
destination, and return sites.

EMERGENCY CONTACT INFORAMTION: In an emergency, I can be reached
at: Day: ( ) Evening: ( ) .

Additional Contact: Name: ______________ Day: ( ) Evening: ( )
.

I, the parent/guardian of the student named above, give my
permission for my child to participate in this school trip.

___________________________________________________
___________________ Parent/Guardian Signature Date

STUDENT DECLARATION (to be signed by students) I have read this
form and I understand that I am to behave on this trip in the same
responsible manner in which I am expected to conduct myself in
school.

___________________________________________________
___________________ Student Signature Date
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Appendix A8: 2014-2015 UPCHS Staff Emergency Contact List

2014-2015 UPCHS Staff Directory Grade Teacher Name Room
E-mail

9 Mr. Arteaga 408 [email protected]

9 Ms. Ashkin 407 [email protected]

9 Ms. Dennehy 410 [email protected]

9th Guidance Counselor Ms. Diaz 421B [email protected]

ESL Ms. Koppel 412 [email protected]

9 Ms. Peelen 411 [email protected]

9 Ms. Ramos 409 [email protected]

9 Mr. Rodriguez 413 [email protected]

9 Mr. Wilbekin 405A [email protected]

10 Mr. Ayers 404 [email protected]

10th Guidance Counselor Ms. DiBlasi 421D [email protected]

10 Mr. Fajardo Gym/425 [email protected]

10 Ms. Flanagan 403 [email protected]

10 Ms. Garcia 401 [email protected]

10 Mr. Henry 402 [email protected]

10 Mr. Suarez 406 [email protected]

11 Mr. Beato 453 [email protected]

11 Ms. Fountoulis Gym/420 [email protected]

11 Ms. Guimaraes 429 [email protected]

11 Ms. Laraichi 451 [email protected]

11 Mr. Pasternak 461 [email protected]

11th Guidance Counselor Ms. Robinson 421C
[email protected]

11 Ms. Rodriguez 459 [email protected]

11 Ms. Young 449 [email protected]

12 Mr. Hou 420 [email protected]

12th Guidance Counselor Ms. Kamara Library [email protected]

12 Mr. Kelly 423 [email protected]

12 Ms. O'Rourke 425 [email protected]

12 Mr. Schoenfeld 435 [email protected]

12 Mr. Zerega 433 [email protected]

12 Mr. White 418 [email protected]

Principal Leticia Pineiro 421A [email protected]

AP of Supervision Molly Perez 405 [email protected]

AP of Organization Julie Seda 455 [email protected]

Administrative Assistant Ms. Infante 455 [email protected]

Teachers Aide Ms. Lora [email protected]

Teachers Aide Mr. Marrero [email protected]

Dean of Discipline Ms. Robles Library [email protected]

Secretary Ms. Serrano 421 [email protected]

Teachers Aide Ms. Yancey [email protected]


mailto:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]:[email protected]


	
Page | 43

XIV. Appendix B Student Resources

The following are some teacher resources that will be critical
in moving towards more

rigorous course work in keeping with the Common Core Learning
Standards. These

resources will also be available on the shared drive for ease of
use.

Appendix B1 Multiple Intelligences/Learning Styles page 44

Appendix B2 Pedagogical Shifts demanded by Common Core Standards
ELA page 45

Appendix B3 Pedagogical Shifts demanded by Common Core Standards
Math page 46

Appendix B4 Common Core Rubric for Argumentative Writing (grades
9-10) page 47

Appendix B5 Common Core Rubric for Informative Writing (grades
9-10) page 48

Appendix B6 Common Core Rubric for Narrative Writing (grades
9-10) page 49

Appendix B7 Common Core Rubric for Argumentative Writing (grades
11-12) page 50

Appendix B8 Common Core Rubric for Informative Writing (grades
11-12) page 51

Appendix B9 Common Core Rubric for Narrative Writing (grades
11-12) page 52
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Appendix B1: Multiple Intelligences/Learning Styles

All children have unique learning styles. Students gain strong
benefits when teachers, as well as students

themselves, recognize their strengths and weaknesses as
learners. Howard Gardner, a psychologist and

professor of neuroscience at Harvard, developed one theory in
1983. Gardner defines intelligence not as an

IQ but, rather, as the skills that enable anyone to gain new
knowledge and solve problems.

Gardner proposed that there are several different types of
intelligences, or learning styles.

1. Verbal-Linguistic (Word Smart) People who possess this
learning style learn best through reading,

writing, listening, and speaking. Verbal students absorb
information by engaging with reading materials

and by discussing and debating ideas.

2. Logical-Mathematical (Logic Smart) Those who exhibit this
type of intelligence learn by classifying,

categorizing, and thinking abstractly about patterns,
relationships, and numbers.

3. Visual-Spatial (Picture Smart) These people learn best by
drawing or visualizing things using the

minds eye. Visual people learn the most from pictures, diagrams,
and other visual aids.

4. Auditory-Musical (Music Smart) Students who are music smart
learn using rhythm or melody,

especially by singing or listening to music.

5. Bodily-Kinesthetic (Body Smart) Body-smart individuals learn
best through touch and movement.

These people are best at processing information through the
body. Sometimes kinesthetic learners

work best standing up and moving rather than sitting still.

6. Interpersonal (People Smart) Those who are people smart learn
through relating to others by

sharing, comparing, and cooperating. Interpersonal learners can
make excellent group leaders and

team players.

7. Intrapersonal (Self Smart) Intrapersonal-intelligent people
learn best by working alone and setting

individual goals. Intrapersonal learners are not necessarily
shy; they are independent and organized.

8. Naturalistic (Nature Smart) Naturalistics learn by

working with nature. Naturalistic students enjoy

learning about living things and natural events. They

may excel in the sciences and be very passionate

about environmental issues.

All of these learning styles indicate different ways of

interacting with the world. Everyone has some degree of

each, but each person favors certain learning styles. This
is

significant because when a student prefers one learning
style

over another, it affects his or her success.


http://www.connectionsacademy.com/blog/posts/2013-11-08/Word-Smarts-Why-Students-Need-Verbal-Linguistic-Intelligence-and-More.aspxhttp://www.connectionsacademy.com/blog/posts/2014-03-14/Logic-Smarts-Develop-Your-Child-s-Math-Skills-with-this-Pi-Day-Activity.aspxhttp://www.connectionsacademy.com/blog/posts/2014-05-13/Exercise-Visual-Spatial-Skills-by-Taking-Online-School-Yearbook-Photos.aspxhttp://www.connectionsacademy.com/blog/posts/2014-02-21/Body-Smarts-Add-Kinesthetic-Learning-to-the-School-Day.aspxhttp://www.connectionsacademy.com/blog/posts/2014-01-24/Self-Smarts-Knowing-Yourself-Is-the-First-Step-to-Success.aspxhttp://www.connectionsacademy.com/blog/posts/2014-04-09/Educational-Outdoor-Activities-to-Build-Nature-Smarts.aspx
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Appendix B2: Pedagogical Shifts demanded by Common Core
Standards

1.

2.

3. 4.

5. Student Removal/Incident Report

Pedagogical Shifts demanded by Common Core Standards:

Shifts in ELA/Literacy

Shifts in ELA/Literacy

Shift 1 Balancing Informational

& Literary Text

Students read a true balance of informational and literary
texts.

Shift 2 Knowledge in the

Disciplines

Students build knowledge about the world

(domains/ content areas) through TEXT

rather than the teacher or activities

Shift 3 Staircase of Complexity

Students read the central, grade appropriate

text around which instruction is centered.

Teachers are patient, create more time and

space and support in the curriculum for close

reading.

Shift 4 Text-based Answers

Students engage in rich and rigorous

evidence based conversations about

text.

Shift 5 Writing from Sources Writing emphasizes use of evidence
from

sources to inform or make an argument.

Shift 6 Academic Vocabulary

Students constantly build the transferable

vocabulary they need to access grade level

complex texts. This can be done effectively by

spiraling like content in increasingly complex

texts.
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Appendix B3: Pedagogical Shifts demanded by Common Core
Standards

1.

2.

3. 4.

5. Student Removal/Incident Report

Pedagogical Shifts demanded by Common Core Standards:

Shifts in Mathematics

Shifts in Mathematics

Shift 1 Focus

Teachers significantly narrow and deepen the scope

of how time and energy is spent in the math

classroom. They do so in order to focus deeply on

only the concepts that are prioritized in the

standards.

Shift 2 Coherence

Principals and teachers carefully connect the learning

within and across grades so that students can build

new understanding onto foundations built in previous

years.

Shift 3 Fluency

Students are expected to have speed and accuracy

with simple calculations; Teachers structure class

time and/or homework time for students to

memorize, through repetition, core functions.

Shift 4 Deep

Understanding

Students deeply understand and can operate easily

within a math concept before moving on. They learn

more than the trick to get the answer right. They learn

the math.

Shift 5 Application

Students are expected to use math and choose

the appropriate concept for application even when

they are not prompted to do so.

Shift 6 Dual Intensity

Students are practicing and understanding. There is

more than a balance between these two things in

the classroom both are occurring with intensity.
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Appendix B4: Common Core Rubric for Argumentative Writing
(Grades 9-10)

ARGUMENT

Description 5 Exceptional 4 Skilled 3 Proficient 2 Developing 1
Inadequate

Claim:

The text introduces a clear,

arguable claim that can be

supported by reasons and

evidence.

The text introduces a

compelling claim that is

clearly arguable and

takes a purposeful

position on an issue.

The text has a structure

and organization that is

carefully crafted to

support the claim.

The text introduces a

precise claim that is

clearly arguable and

takes an identifiable

position on an issue.

The text has an

effective structure and

organization that is

aligned with the

claim.

The text introduces

a claim that is

arguable and takes

a position. The text

has a structure and

organization that is

aligned with the

claim.

The text contains an

unclear or emerging

claim that suggests a

vague position. The

text attempts a

structure and

organization to

support the position.

The text contains an

unidentifiable claim

or vague position.

The text has limited

structure and

organization.

Development:

The text provides sufficient

data and evidence to back

up the claim as well as a

conclusion that supports

the argument.

The text provides

convincing and

relevant data and

evidence to back up the

claim and effectively

addresses

counterclaims. The

conclusion strengthens

the claim and evidence.

The text provides

sufficient and

relevant data and

evidence to back up

the claim and

addresses

counterclaims fairly.

The conclusion

effectively reinforces

the claim and

evidence.

The text provides

sufficient data and

evidence to back

up the claim and

addresses

counterclaims. The

conclusion ties to

the claim and

evidence.

The text provides

data and evidence

that attempts to

back up the claim

and unclearly

addresses

counterclaims or

lacks

counterclaims. The

conclusion merely

restates the

position.

The text contains

limited data and

evidence related to

the claim and

counterclaims or

lacks

counterclaims. The

text may fail to

conclude the

argument or

position.

Audience:

The text anticipates the

audiences knowledge level

and concerns about the

claim. The text addresses

the specific audiences

needs.

The text consistently

addresses the

audiences knowledge

level and concerns

about the claim. The

text addresses the

specific needs of the

audience.

The text anticipates

the audiences

knowledge level and

concerns about the

claim. The text

addresses the

specific needs of the

audience.

The text considers

the audiences

knowledge level

and concerns

about the claim.

The text addresses

the needs of the

audience.

The text illustrates

an inconsistent

awareness of the

audiences

knowledge level and

needs.

The text lacks an

awareness of the

audiences

knowledge level

and needs.

Cohesion:

The text uses words,

phrases, and clauses to

link the major sections of

the text, creates cohesion,

and clarifies the

relationships between the

claim and reasons,

between reasons and

evidence, and between

claims and counterclaims.

The text strategically

uses words, phrases,

and clauses to link the

major sections of the

text. The text explains

the relationships

between the claim and

reasons as well as the

evidence. The text

strategically links the

counterclaims to the

claim.

The text skillfully

uses words,

phrases, and

clauses to link the

major sections of the

text. The text

identifies the

relationship between

the claim and

reasons as well as

the evidence. The

text effectively links

the counterclaims to

the claim.

The text uses

words, phrases,

and clauses to link

the major sections

of the text. The text

connects the claim

and reasons. The

text links the

counterclaims to

the claim.

The text contains

limited words,

phrases, and clauses

to link the major

sections of the text.

The text attempts to

connect the claim

and reasons.

The text contains

few, if any, words,

phrases and

clauses to link the

major sections of

the text. The text

does not connect

the claims and

reasons.

Style and Conventions:

The text presents a formal,

objective tone that

demonstrates standard

English conventions of usage

and mechanics along with

discipline-specific

requirements (i.e. MLA, APA,

etc.).

The text presents an

engaging, formal and

objective tone. The text

intentionally uses

standard English

conventions of usage

and mechanics along

with discipline-specific

requirements (i.e. MLA,

APA, etc.).

The text presents an

appropriate and

formal, objective

tone. The text

demonstrates

standard English

conventions of

usage and

mechanics along

with discipline-

specific requirements

(i.e. MLA, APA, etc.).

The text presents a

formal, objective

tone. The text

demonstrates

standard English

conventions of

usage and

mechanics along

with discipline-

specific

requirements (i.e.

MLA, APA, etc.).

The text illustrates a

limited awareness of

formal tone. The text

demonstrates some

accuracy in standard

English conventions

of usage and

mechanics.

The text

illustrates a

limited

awareness or

inconsistent

tone. The text

illustrates

inaccuracy in

standard English

conventions of

usage and

mechanics.
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Appendix B5: Common Core Rubric for Informative Writing (Grades
9-10)

INFORMATIVE

Description 5 Exceptional 4 Skilled 3 Proficient 2 Developing 1
Inadequate

Focus:

The text focuses on a topic

to inform a reader with

ideas, concepts,

information, etc.

The text clearly focuses on

a compelling topic that

informs the reader with

ideas, concepts,

information, etc.

The text focuses on an

interesting topic that

informs the reader with

ideas, concepts,

information, etc.

The text focuses on a

topic to inform a reader

with ideas, concepts,

information, etc.

The text has an unclear

topic with some ideas,

concepts, information,

etc.

The text has an

unidentifiable topic

with minimal ideas,

concepts, information,

etc.

Development:

The text presents relevant

facts, definitions, concrete

details, quotations, and

examples. The conclusion

ties to and supports the

information/explanation.

The text provides

significant facts,

definitions, concrete

details, and quotations

that fully develop and

explain the topic. The

conclusion provides

insight to the

implications, explains the

significance of the topic,

and projects to the future,

etc.

The text provides effective

facts, definitions, concrete

details, quotations, and

examples that sufficiently

develop and explain the

topic. The conclusion

provides the implications,

significance of and future

relevance of the topic, etc.

The text provides

relevant facts,

definitions, concrete

details, quotations,

and examples that

develop and explain

the topic. The

conclusion ties to

and supports the

information/explanati

on.

The text provides facts,

definitions, details,

quotations, and

examples that attempt

to develop and explain

the topic. The

conclusion merely

restates the

development.

The text contains

limited facts and

examples related to

the topic. The text

may fail to offer a

conclusion.

Audience:

The author anticipates the

audiences background

knowledge of the topic.

The text consistently

addresses the audiences

knowledge level and

concerns about the topic.

The text addresses the

specific needs of the

audience.

The text anticipates the

audiences knowledge

level and concerns about

the topic. The text

addresses the specific

needs of the audience.

The text considers the

audiences knowledge

level and concerns

about the claim. The

text addresses the

needs of the audience.

The text illustrates an

inconsistent

awareness of the

audiences knowledge

level and needs.

The text lacks an

awareness of the

audiences knowledge

level and needs.

Cohesion:

The text uses appropriate

and varied transitions to

link the major sections of

the text, creates cohesion,

and clarifies the

relationships among

complex ideas and

concepts.

The text strategically

uses words, phrases,

and clauses to link the

major sections of text.

The text explains the

relationships between

the topic and the

examples and/or facts.

The text skillfully uses

words, phrases, and

clauses to link the major

sections of the text. The

text identifies the

relationship between the

topic and the examples

and/or facts.

The text uses words,

phrases, and clauses

to link the major

sections of the text.

The text connects the

topic and the

examples and/or facts.

The text contains

limited words, phrases,

and clauses to link the

major sections of the

text. The text attempts

to connect the topic

and the examples

and/or facts.

The text contains few,

if any, words,

phrases, and clauses

to link the major

sections of the text.

The text does not

connect the topic and

the examples and/or

facts.

Language and Style:

The text presents a formal,

objective tone and uses

precise language and topic-

specific vocabulary to

manage the complexity of

the topic.

The text presents an

engaging, formal, and

objective tone and uses

sophisticated language and

topic-specific vocabulary to

manage the complexity of

the topic.

The text presents an

appropriate formal,

objective tone and uses

relevant language and

topic-specific vocabulary

to manage the complexity

of the topic.

The text presents a

formal, objective tone

and uses precise

language and topic-

specific vocabulary to

manage the complexity

of the topic.

The text illustrates

a limited

awareness of

formal tone and

awareness of

topic-specific

vocabulary.

The text illustrates a

limited or inconsistent

tone and awareness

of topic-specific

vocabulary.

Conventions:

The text demonstrates

standard English

conventions of usage and

mechanics along with

discipline- specific

requirements (i.e. MLA, APA,

etc.).

The text intentionally

uses standard English

conventions of usage and

mechanics along with

discipline-specific

requirements (i.e. MLA,

APA, etc.).

The text uses standard

English conventions of

usage and mechanics

along with discipline-

specific requirements

(i.e. MLA, APA, etc.).

The text demonstrates

standard English

conventions of usage

and mechanics along

with discipline- specific

requirements (i.e. MLA,

APA, etc.).

The text

demonstrates

some accuracy in

standard English

conventions of

usage and

mechanics.

The text contains

multiple inaccuracies

in Standard English

conventions of

usage and

mechanics.


	
Page | 49

Appendix B6: Common Core Rubric for Narrative Writing (Grades
9-10)

NARRATIVE

Description 5 Exceptional 4 Skilled 3 Proficient 2 Developing 1
Inadequate

Exposition:

The text sets up a

story by

introducing the

event/conflict,

characters, and

setting.

The text creatively

engages the reader by

setting out a well-

developed conflict,

situation, or observation.

The text establishes one

or multiple points of view

and introduces a narrator

and/or complex

characters.

The text engages and

orients the reader by

setting out a conflict,

situation, or observation.

It establishes one or

multiple points of view

and introduces a narrator

and/or well-developed

characters.

The text orients the

reader by setting out

a conflict, situation,

or observation. It

establishes one point

of view and

introduces a narrator

and/or developed

characters.

The text provides a

setting with a vague

conflict, situation,

or observation with

an unclear point of

view. It introduces a

narrator and/or

underdeveloped

characters.

The text provides a

setting that is unclear

with a vague conflict,

situation, or

observation. It has an

unclear point of view

and underdeveloped

narrator and/or

characters.

Narrative Techniques and

Development:

The story is developed

using dialogue, pacing,

description, reflection,

and multiple plot lines.

The text demonstrates

sophisticated narrative

techniques such as

engaging dialogue, artistic

pacing, vivid description,

complex reflection, and

multiple plot lines to

develop experiences,

events, and/or characters.

The text demonstrates

deliberate use of narrative

techniques such as

dialogue, pacing,

description, reflection, and

multiple plot lines to

develop experiences,

events, and/or characters.

The text uses

narrative techniques

such as dialogue,

description, and

reflection that illustrate

events and/or

characters.

The text uses some

narrative techniques such

as dialogue or

description that merely

retells events and/or

experiences.

The text lacks narrative

techniques and merely

retells events and/or

experiences.

Organization

and Cohesion:

The text follows a

logical sequence of

events.

The text creates a

seamless progression of

experiences or events

using multiple

techniquessuch as

chronology, flashback,

foreshadowing, suspense,

etc.to sequence events

so that they build on one

another to create a

coherent whole.

The text creates a

smooth progression of

experiences or events

using a variety of

techniquessuch as

chronology, flashback,

foreshadowing,

suspense, etc.to

sequence events so

that they build on one

another to create a

coherent whole.

The text creates a

logical progression of

experiences or events

using some techniques

such as chronology,

flashback,

foreshadowing,

suspense, etc.to

sequence events so

that they build on one

another to create a

coherent whole.

The text creates a

sequence or

progression of

experiences or

events.

The text lacks a sequence

or progression of

experiences or events or

presents an illogical

sequence of events.

Style and Conventions:

The text uses sensory

language and details

to create a vivid picture

of the events, setting,

and characters.

The text uses eloquent

words and phrases,

showing details and rich

sensory language and

mood to convey a realistic

picture of the

experiences, events,

setting, and/or characters.

The text uses precise

words and phrases,

showing details and

controlled sensory

language and mood to

convey a realistic picture

of the experiences,

events, setting, and/or

characters.

The text uses words

and phrases, telling

details and sensory

language to convey a

vivid picture of the

experiences, events,

setting, and/or

characters.

The text uses words

and phrases and

telling details to

convey experiences,

events, settings, and/or

characters.

The text merely tells

about experiences,

events, settings,

and/or characters.

Conclusion:

The text provides a

conclusion that follows

from the course of the

narrative. The

conclusion provides a

reflection on or

resolution of the

events.

The text moves to a

conclusion that artfully

follows from and

thoughtfully reflects on

what is experienced,

observed, or resolved

over the course of the

narrative.

The text builds to a

conclusion that

logically follows from

and reflects on what is

experienced, observed,

or resolved over the

course of the narrative.

The text provides a

conclusion that follows

from and reflects on

what is experienced,

observed, or resolved

over the course of the

narrative.

The text provides a

conclusion that

follows from what is

experienced,

observed, or

resolved over the

course of the

narrative.

The text may provide a

conclusion to the events

of the narrative.
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Appendix B7: Common Core Rubric for Argumentative Writing
(Grades 11-12)

ARGUMENT

Description 5 Exceptional 4 Skilled 3 Proficient 2 Developing 1
Inadequate

Claim:

The text introduces a clear,

arguable claim that can be

supported by reasons and

evidence.

The text introduces a

compelling claim that is

clearly arguable and takes

a purposeful position on an

issue. The text has a

structure and organization

that is carefully crafted to

support the claim.

The text introduces a

precise claim that is

clearly arguable and

takes an identifiable

position on an issue.

The text has an

effective structure and

organization that is

aligned with the claim.

The text introduces

a claim that is

arguable and takes

a position. The text

has a structure and

organization that is

aligned with the

claim.

The text contains an

unclear or emerging

claim that suggests a

vague position. The

text attempts a

structure and

organization to support

the position.

The text contains an

unidentifiable claim

or vague position.

The text has limited

structure and

organization.

Development:

The text provides sufficient

data and evidence to back

up the claim while pointing

out the strengths and

limitations of both the claim

and counterclaim. The text

provides a conclusion that

supports the argument.

The text provides

convincing and relevant

data and evidence to back

up the claim and skillfully

addresses counterclaims.

The conclusion effectively

strengthens the claim and

evidence.

The text provides

sufficient and relevant

data and evidence to
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