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 The mission of Lenawee Intermediate School District (LISD) is to prepare people to function effectively in a changing world by providing and coordinating
 quality education opportunities and support services, innovatively and responsively, in partnership with our communities.
 LISD VISION
 The American democratic experiment demands an effective system of public education to strengthen and advance the American ideal and to promote the "common good." With courage, boldness, and urgency, the LISD recognizes and accepts its responsibility to insure that today's education will meet tomorrow's challenges. Each student is the reason the LISD exists.
 The dignity and well-being of each student is our impassioned dream. Through informed citizenship, our students will build a better tomorrow.
 How well a student learns is always more important than when… or how… or where.
 Educational applications of emerging technologies are readily accessible to students and staff.
 Research and best practices in teaching/learning/assessment are eagerly reflected in the daily performance of each staff.
 LISD staff are involved in their communities through humanitarianism and volunteering, demonstrating concern for our neighbors.
 The LISD courageously pursues innovation and excellence and willingly risks the possibility of criticism and failure.
 Human relationships, inside and outside the LISD, reflect trust, openness, risk-taking, respect, integrity, and collaboration.
 The public's trust is earned each day through truthfulness, competence, and accountability.
 As a student-centered learning organization, the LISD continually adopts new learning’s and anticipates future conditions.
 The LISD earns the confidence of its local districts as it leads and serves.
 Leadership guides with:
 Empowerment and excellence Ideas, not control Relationships, not power Integrity, not convenience Decisiveness, fairness, listening, sharing
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 LISD YOUNG CHILDREN SERVICES
 PRESCHOOL PROGRAM PHILOSOPHY STATEMENT
 The LISD believes inclusion involves all preschool age students belonging, being valued and having choices. A continuum of inclusive opportunities for preschool age students must be available in Lenawee County. The LISD supports and aligns the Young Children Services preschool program to the National Association for the Education of Young Children/Division of Early Childhood combined Definition of Early Childhood Inclusion. The key concepts and defining features which will guide the high quality preschool programs through the Lenawee Intermediate School District are as follows:
 Access - Policies and practices of the LISD will support the right of every young
 child and their family, regardless of ability, to participate in a broad range of
 educational activities and contexts as full members of the community.
 Participation - Participation in a continuum of early childhood inclusive programs
 in Lenawee County has a beneficial impact on children both with and without
 disabilities. These include a sense of belonging and membership, positive social
 relationships and friendships, and development and learning to reach their full
 potential.
 Supports - It is important for the LISD to work together with community, local
 district early childhood educators and families as a team and to foster through play
 a love of learning by providing multiple opportunities for success within inclusive
 preschool settings.
 LISD VISION
 Research and best practices in teaching/learning/assessment are eagerly reflected in the daily performances of each staff.
 As a student-centered learning organization, the LISD continually adopts new learnings and anticipates future conditions.
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 This handbook was developed to answer many of the commonly asked questions that students and parents have throughout the school year. The handbook will also provide certain information about LISD policies and procedures. The information contained in this handbook is important and you should make reasonable effort to familiarize yourself with its content. Should you have any questions for which the answers are not found in this handbook, you are encouraged to contact your student’s program principal/supervisor. This handbook summarizes many of the LISD‘s official policies and procedures. To the extent that the handbook is unclear or if the information contained herein conflicts with LISD Board Policy and Administrative Regulations, the LISD’s official Board Policy and Administrative Regulations shall control.
 IMPORTANT TELEPHONE NUMBERS AT A GLANCE
 Student Attendance and Transportation Hotline .............. .......... .......... (517) 265-1697 Milton C. Porter Education Center ................................... .......... .......... (517) 263-8931 Milton C. Porter Education Center Toll Free ................... .......... .......... (888) 444-8144
 Young Children Services – Special Education ..... .......... .......... (517) 263-8931 Early On Services ................................................ .......... .......... (517) 263-8931 SXI Programs ....................................................... .......... .......... (517) 263-8931 Laura Haviland Program ...................................... .......... .......... (517) 264-9741
 LISD Early Elementary MoCI (Sutton) ............................. .......... .......... (517) 423-4768 LISD Later Elementary MoCI (Sutton) ............................. .......... .......... (517) 423-3518 LISD Middle School MoCI (Adrian 7/8) ............................ .......... .......... (517) 265-1700 LISD High School MoCI (Adrian High School) ................. .......... .......... (517) 265-1703 LISD Adult MoCI Program (HOPE Community Center) ... .......... .......... (517) 263-2305 LISD SCI Program (Trenton Hills Learning Center) ......... .......... .......... (517) 265-1721 LISD Deaf and Hard of Hearing Program (Madison) ....... .......... .......... (517) 263-0741EXT 319 Maurice Spear Campus ................................................... .......... .......... (517) 265-5171 Adult Transition Support Services ................................... .......... .......... (517) 265-1688
 LISD Nondiscrimination Statement
 The Lenawee Intermediate School District (LISD) does not discriminate in any of its educational programs and services, activities, or employment practices, on the basis of sex, race, color, national origin / ancestry, religion, height, weight, marital status, age, limited English-speaking ability, sexual orientation, or disability. Direct inquiries to: Executive Director of Staff Resources, Lenawee Intermediate School District, 4107 N. Adrian Hwy., Adrian, MI 49221, (517) 265-2119. Persons with hearing impairments, please call the Michigan Relay Center at (800) 649-3777 (TDD). See Appendix A.
 Declaración de No Discriminación del LISD El Distrito Escolar Intermedio de Lenawee (LISD) no discrimina en ninguno de sus programas o servicios educativos, actividades, o prácticas de empleo sobre la base de género, raza, color, origen nacional / ascendencia, religión, estatura, peso, estado civil, edad, la habilidad limitada de hablar inglés, orientación sexual, o incapacidad. Para conseguir más información: Executive Director of Staff Resources, Lenawee Intermediate School District, 4107 N. Adrian Hwy., Adrian, MI 49221, (517) 265-2119. Personas con problemas de audición, por favor llamen al Michigan Relay Center (800) 649-3777 (TDD).
 http://www.lisd.us/about/board-of-education/board-policies/
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 RECEIPT OF HANDBOOK & ACKNOWLEDGEMENT OF POLICIES 2015-2016
 Please sign and return by September 28, 2015. Thank you for your support and commitment to your
 child’s education.
 Student Name: Age:
 Student Name: Age:
 I have received a copy of the LISD Student Handbook and understand that questions regarding any
 information should be asked of my student’s teacher. (All students attending must have a returned,
 signed, and dated copy of this form on file)
 (Parent/Guardian Signature) (Date)
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 ENROLLMENT PROCEDURES The following forms must be completed and turned in for your student to begin in any LISD classroom program:
 Completed/Updated Registration Form (see Appendix B)
 Student Information Form (see Appendix C)
 A Health Appraisal (Preschool only)
 Current copy of student’s immunizations
 Proof of LISD residency
 Certified birth certificate
 Medication Authorization (see Appendix E) Preschool Tuition Policies (see Appendix F)
 IMMUNIZATIONS
 All students must be current in their school immunizations before they can attend school. Exceptions include situations in which immunizations are contrary to the beliefs of the parents or other objections. In either case a waiver must be signed and provided to the school.
 EMERGENCY CONTACT UPDATES
 Please make sure someone on the registration form is always available and can be reached in case of an emergency. Please notify us if any phone numbers on the registration form change during the year.
 If your student is to be picked up by someone other than a parent, please notify the teachers by note or phone call. Please inform the person picking up your student to have a picture I.D. with them. We will not let your student leave with an unauthorized person.
 CUSTODY AND GUARDIANSHIP DOCUMENTS
 If there are custody papers that assign custody to one parent over another, the school office will need a copy of these for the student’s file. The school office will also need court documentation to indicate any restrictions regarding which parent may/may not pick student up from school. If you are a guardian or foster parent for a student the school office will need a copy of the court papers that have placed the student in your home.
 GUIDELINES FOR WITHDRAWAL (Preschool)
 Should a student need to be withdrawn from the preschool program, a two-week written notice is required. Notification of a possible withdrawal should be made to the program secretary at 517-266-4823.
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 ADMINISTRATION OF MEDICATION Some students need medication administered during the school day. To be sure that all medications are administered safely and appropriately staff members will follow the LISD district procedures. Please refer to the LISD Administration of Medication Procedures (See Appendix D.) The medication must be in the original bottle. Classroom staff members are responsible to dispense and monitor medications that must be given during the school day. They will document each time a medication is given. Parents are to obtain signed forms from their doctor(s) to support that medications need to be given during the school day and in what manner (See Appendix E.) Classroom staff members will not administer medications without this signed form. The LISD district nurse will be glad to answer any questions you may have regarding these procedures. You can contact the nurse at 265-1689 or email the nurse personally.
 Classroom staff and other service providers, possibly the school nurse, will also administer other medical treatments (i.e. Epi-pens or bandages, etc.) if necessary during the school day. The parent should deliver all medications to the bus driver or to the school program. The driver will give medications to the staff members when they meet the bus at school. Please inform the school staff members of any changes in medication that may only be given at home or of any allergic reactions such as bee sting allergies.
 FOOD SERVICE PROGRAMS
 Breakfast and Hot Lunch Programs are available for students attending full day programs. A menu is published each month. Students may choose to bring a sack lunch from home. Foods may be specially prepared to meet individual students’ oral motor needs. General price information and conditions for free and/or reduced prices are available through the Porter Center office.
 PRESCHOOL FOOD SERVICE
 Students attending a full day preschool classroom need to bring a lunch to school each day. Please send a labeled lunch container with a drink and necessary utensils for your child. A microwave is available to warm food. Please be sensitive to the amount of time it takes and limit time to one minute or less. Please include a freezer pack to keep drinks or food items cool. Families provide snack once a month for their child’s preschool classroom as part of the volunteer snack program. At the beginning of each month your child will be assigned a day to bring in a snack for either the A.M. or P.M. If you are unable to participate, please notify the classroom teacher and they will arrange for coverage. Please be sure to provide paper supplies for your child’s snack (examples: napkins, cups, plastic ware).
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 Good snack foods for school:
 Are low in sugar and salt
 Can be eaten with hands or fingers
 Need minimal preparation at school
 Can be served in small pieces Some suggested snacks are below: Crackers (any) Pita Bread Vegetables & Dip Graham Crackers Bagels (mini or big) Applesauce Cream Cheese Rice cakes Cottage Cheese Yogurt Fresh fruit Fruit Bars Dry Cereal All Fruit Popsicles * All snacks must be store bought, unopened, and in original packaging. A list of class allergens, along with snack suggestions for the class, will be provided by your child’s classroom teacher at the beginning of the year.
 CHOKING HAZARDS The following are choking hazards for children under the age of 4 and will not be served: uncut hot dogs, whole grapes, raisins, nuts, popcorn, raw peas, hard pretzels, and hard tortilla chips
 GUIDELINES FOR CHILDREN ARRIVING AND DEPARTING AT SCHOOL Please be advised that parents/guardians who wish to drop off/pick up students must follow the designated traffic pattern.
 Preschool Only:
 Parents and students remain in cars during drop off/pick up.
 When a teacher comes to your vehicle, please have your student ready to get out of the car with the teacher. Parents, please remain in your car during this process.
 Parents are asked to promptly drive away to keep traffic flowing.
 Staff will be available to assist with curbside student drop off/pick up ten minutes after arrival and dismissal.
 If you arrive after the staff have gone inside, please park your vehicle in a designated parking space and escort your student to or from the classroom.
 All Programs:
 If you wish to drop off and/or pick up your student in the classroom, please park your vehicle in a designated parking space and escort your student to or from the office.
 Students are not permitted to leave the school during the school day unless they are leaving with a parent or parent-designated person. Parents should contact the school in advance if this needs to occur.
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 TRANSPORTATION Bus transportation to and from school is available to all special education students who attend an LISD classroom program. Some students in Post-Secondary programs may use public transportation. If you plan on dropping off/picking up your student please notify the transportation department as early as possible of the change. If your student becomes ill on the bus the driver will contact the transportation office. The dispatcher will try to reach the parent/guardian. The student may be returned to your home if the bus is still in your area or if they are a Porter Center student, they may be taken to the school and the school nurse will be notified. The student will be placed in his/her care until arrangements can be made for pick up. If you have some concerns about your student’s bus ride please contact the transportation supervisor at 517-265-1697 or write to Transportation Supervisor, Milton C. Porter Education Center, 2946 Sutton Rd., Adrian, MI 49221. Parents/guardians will be asked to return the emergency information forms within two weeks. If conditions are not met, possible suspension of bus privileges could result. If you have difficulties arranging pick up or drop off, please contact the transportation department at 517-265-1697.
 DROP OFF POLICY
 The following guidelines offer procedures to follow in the event no one is home when delivery of students is attempted. Progressive steps to be followed are:
 Driver will stop at student’s home/drop-off and wait up to three (3) minutes for parent/guardian to receive student.
 If no one is there, driver will contact the transportation office via radio and arrange to take student to an alternate drop-off point within the same delivery area.
 If an alternate cannot be reached, and parent returns home while bus is still within the same area, delivery will be made at the driver’s convenience.
 If there is still no one home, student will be brought back to an LISD facility. Arrangements will be made for someone to care for the student until student is picked up by parent/guardian or designated receiver.
 If student is returned to an LISD facility, child care supervision will be arranged until a parent/adult representative is notified. Extra transportation costs, including supervision, will be at the parent’s expense (rate is $15/hour with a minimum of $30.00). If no adult representative can be located by the end of the school day, Protective Services may be contacted and/or the local law enforcement agency.
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 FAILURE TO COMPLY WITH ABOVE GUIDELINES WILL RESULT IN THE
 FOLLOWING ACTIONS:
 1. First Occurrence: Incident noted in student file. 2. Second Occurrence: Notice to parent/guardian with earliest delivery time
 reminder. 3. Third Occurrence: Suspension of bus privileges until delivery problem can be
 worked out with family and transportation department.
 A letter will be sent to parents/guardians at the beginning of each school year requesting one alternate drop-off site with signature of those listed agreeing to receive the student at both residence and alternate site. In addition, a parent/guardian signature is required showing agreement to the procedure.
 CHANGE IN PICK UP/DROP OFF LOCATION
 When requesting a change in pick up or drop off location (48 hour notice required), special consideration should be given when the alternate site is in a different routing area than the original location. Example: original site of Adrian, requested alternate site change to Jerome. The LISD transportation department may not be able to accommodate such requests and other arrangements may have to be made. The LISD transportation supervisor should be contacted regarding situations with special circumstances.
 WHEELCHAIR STANDARDS
 The LISD special education transportation department follows the Unit VIII Special Education
 Document on Transportation: The Wheelchair.docx
 and the WC19 Ride Safe Guidelines for transporting students with wheelchairs. Ride Safe guidelines can be found at: http://www.travelsafer.org/RideSafe_Web.pdf Empty wheelchairs and other adaptive equipment will be transported only under special circumstances and if prior arrangements have been made with the transportation office (517-265-1697). All such decisions will be based on safety considerations.
 GUIDELINES FOR TRANSPORTING ADDITIONAL ITEMS ON THE BUS The LISD transportation department has developed guidelines for transporting items on the bus other than a student’s school bag. Whether additional items may be transported will be determined on an individual basis depending on safety. General Guidelines 1. All class projects should be contained and secured shut (such as in a paper sack, either
 taped or stapled) and identified with student’s name. Items such as pumpkins, plants, etc. must fit in a container or may not be transported.
 2. NO BALLOONS 3. NO GLASS CONTAINERS
 https://staff.lisd.us/C3/Transportation/Document%20Library/The%20Wheelchair.docx
 http://www.travelsafer.org/RideSafe_Web.pdf
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 4. If possible, parents should deliver medication to the school nurse; however, if medicine must be transported to school on the bus, it should be labeled and given to the driver. No medication will be dispensed on the school bus with the exception of an extreme emergency.
 5. Per state law, “all baggage, articles, equipment, or medical supplies not held by individual passengers shall be secured in a manner which assures unrestricted access to all exits by all occupants, does not restrict the driver’s ability to operate the bus, and protects all occupants against injury resulting from falling or displacement of any baggage, article or equipment. Oxygen cylinders secured to a wheelchair shall be considered to be in compliance with this subsection, provided they do not impede access to any exit.”
 ATTENDANCE Regular and consistent attendance is very important to assist a student to be successful in school. All students are required to attend school according to the adopted school calendar for the LISD district. A copy of the current school calendar will be sent home with your student. If changes in the school calendar occur, parents/guardians will be notified. Special education students between the ages of 6 and16 must attend school similar to all Michigan students based on the Revised School Code, 380.1561, Compulsory School Attendance.
 STUDENT LATE ARRIVAL AND EARLY RELEASE Students who arrive late to school or who need to leave during the school day can only do so with notification through their school office. LISD transportation will also need to be notified.
 ABSENCES
 Students may be absent from school because of illness, death in the family, or other emergency situations. If a student is sent home from school because of illness, the student may be asked not to return for a minimum of 24 hours after the student is well. Please refer to the administrative procedures for students who become ill at school in the Health Guidelines section of this handbook.
 A student should be absent only with the knowledge and permission of parents or guardians. A student arriving more than 1 hour late or leaving more than 1 hour early will be counted as a half day absent.
 All student absences must be reported on the LISD Attendance/Transportation Hotline as soon as possible. The number to call is (517) 265-1697.
 Please give the following information: a. student's name and teacher b. reason for the absence c. when the student is expected to return to school
 When a student is absent for more than one day, it is necessary that parents call each morning and notify transportation, at the number listed above, when your student is ready to be picked up after an illness. If a student is absent more than
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 two consecutive days, transportation will be cancelled until notified of return date by parent/guardian.
 If a student is out of school for an extended time, the LISD transportation department should be notified when transportation will resume.
 EXCUSED ABSENCES
 If appropriate for grade level and/or student needs, missed work will be provided as homework or may be completed in class. With documentation, an absence may be excused for reasons such as, but not limited to:
 student illness doctor, dentist, or professional appointment which cannot be scheduled after the school day,
 death in the immediate family,
 transportation problems that are the responsibility of the school district,
 out of school suspensions (only "excused" for attendance purposes); class work must be completed.
 other exceptional situations when discussed with the program supervisor/principal.
 Students returning from surgery or extended medical leave must bring a return to school slip from the doctor that allows them to return to school prior to the student returning to school and should include a description of precautions and/or limits to the student’s activity that needs to be taken.
 TRUANCY As appropriate, an absence will be considered a truancy issue when it is not excused by a physician, dentist or other professional for one of the above reasons. The truant officer will be called at seven (7) unexcused days and the truant officer procedures will be followed.
 CALENDARS You will receive a calendar that is specific to the program your student attends. This will include days for early dismissal due to staff professional development as well as vacation breaks. If changes in the school calendar occur, parents/guardians will be notified.
 DELAYS AND CLOSINGS Changes to the school calendar or school day due to rescheduled events, weather, emergencies, etc. for you and your student will also be available to you through the school’s Instant Alert System. The school’s Instant Alert System will telephone/email/text you with information about these changes when they occur. Please notify the school with any changes to your contact information during the school year.
 LISD buses will not operate in districts that close or are running buses on emergency or alternate routes only due to road conditions. (Other reasons may alter this situation). If your
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 student rides an LISD bus but attends a program located in a school outside of your local district, there may be confusion regarding whether the bus will be coming.
 IMPORTANT INFORMATION
 Mornings such as this are very hectic for the transportation department. Although
 it may take a while to get through we welcome phone calls regarding individual student situations.
 If you choose to bring your child to school from a district that is closed, you will be expected to provide transportation home as well.
 When radio announcers give information for Lenawee Transportation, be aware that this is not us. WE ARE THE LENAWEE INTERMEDIATE SCHOOL DISTRICT SPECIAL EDUCATION STUDENT PROGRAMS, and announcers will often mention “including programs at the Milton C. Porter Education Center.”
 The following radio stations/website will have updated information:
 RADIO 95.3 FM-WQTE (Adrian) 1490 AM-WABJ (Adrian)
 103.9 FM-WLEN (Adrian) 102.5 FM-MIX (Hillsdale)
 TV WNWO (Toledo)
 WTOL (Toledo)
 WTVG 13 ABC (Toledo)
 INTERNET http://www.lisd.us
 Facebook:http://www.facebook.com/LISDSpecialEducationTransportation
 Twitter: http://bit.ly/qcIZhb
 Programs located on the campus of a local school district will follow that districts delays and closing. The following programs will follow these announcements:
 Adrian Public Schools Adrian MS/HS MoCI
 Tecumseh Public Schools Sutton MoCI Classrooms
 Madison School District Deaf and Hard of Hearing Program
 Onsted Community Schools YCS Onsted Preschool
 LISD Special Education Programs TECH Center Preschools Porter Center Preschools Trenton Hills Learning Center Preschool Trenton Hills SCI Program HOPE
 http://www.lisd.us/
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 Laura Haviland Program Porter Center SXI Program
 HEALTH GUIDELINES
 Students who attend LISD classrooms may have unique and possibly complex medical needs. Special care is needed to prevent the spread of germs and illness. These precautions are not only necessary to prevent further spread of germs, but also to allow your student adequate time to recover from an illness.
 The following guidelines provide assistance for a student’s family and LISD classroom staff in order to assess a student’s health in regards to attendance at school. A LISD student should remain home from school or may be sent home from school if any of the following occurs:
 Fever - A fever equal to or greater than 100 degrees Fahrenheit without the presence of fever reducing medication.
 Rash - A rash associated with an uncomfortable amount of itching, a fever, and the appearance of the rash spreading.
 Vomiting - Vomiting not related to a single event such as gagging, positioning or mucous. A student should be able to keep down solid food for 12 hours prior to returning to school.
 Diarrhea – A student will be sent home for two or more loose, watery bowel movements.
 Unusual Crying, Complaining, or Sleeping - Sometimes it is difficult to determine an illness, especially if the student is not able to communicate. If the LISD School Nurse or student’s teacher feels staying in the classroom is counterproductive to the student’s education, a decision may be made to send the student home.
 Cough - A cough that lingers and sounds deep and with phlegm should be evaluated by a doctor. If the cough is so frequent that it interferes with the student’s educational day, the student will be sent home.
 Pink Eye - There are several types of Pink Eye or Conjunctivitis. If the student’s eye is pink without the presence of drainage, he/she can remain in school. However, if the pink eye is associated with draining and frequent itching, the student will be excluded until evaluated by a physician or the eye has returned to its normal state. Students must be on medication for pink eye for 24 hours prior to returning to school.
 Sore Throat – A student experiencing a fever, fine red rash, cough or thick runny nose in addition to the sore throat should remain home until he/she is evaluated by a physician or those symptoms subside.
 Draining Wounds or Sores – All draining wounds and sores must be covered with a dry dressing or bandage. A student with thick drainage from the ears, eyes, or nose which
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 cannot be covered and contained may be excluded from school until infection is ruled out by a physician or the drainage is resolved.
 Antibiotics – A student on antibiotic treatment should be on antibiotics for 24 hours before returning to school.
 Head Lice – Parents of a student having an active head lice infestation will be notified. The student may remain in school until the end of that school day when parents are notified. (See Appendix G)
 After the head lice have been treated, that student may return to school the following day.
 After treatment for head lice and when that student returns to school, he/she will be checked by someone at school who is trained to check for head lice. It is advisable for the parent to bring their student to school for the head lice check. After checking, if that student is still found to have active signs of head lice infestation, he/she will be sent home.
 Active signs of head lice infestation include:
 Live lice insects in the hair
 Nits (lice eggs) found on the hair shaft which are closer than one quarter inch from the scalp.
 Please remember that each student has individual reactions to stress and illness, and while the final decision to send a student home is based generally on the above list, other criteria may also be considered.
 There may be times when a student does not clearly meet any single criteria but still, in the opinion of the LISD School Nurse, needs to be at home.
 An example of this could be a student with a low-grade fever of 99.4 F, is sleepy and has a runny nose.
 Another example may be a student who has no fever, will not eat, and complains of a stomach ache.
 These LISD attendance health guidelines are the usual criteria used when assessing a student’s health and well-being to remain in school and should be used by parents when deciding to send a student to school. If you have questions about these attendance health guidelines, please call:
 LISD School Nurse at 517-265-1689
 or
 your LISD student’s Program Principal or Supervisor
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 CHILD ABUSE AND NEGLECT The Department of Health and Human Services mandates that, “Under state law, childcare providers and teachers are mandatory reporters of suspected child abuse.” If adults observe symptoms or conditions that cause suspicion of child abuse or neglect, the adult must immediately contact Protective Services.
 INDIVIDUALIZED EDUCATION PLAN TEAM (IEPT) Each year you will be asked, as the parent and/or guardian, to be a member of your student’s Individualized Education Plan Team (IEPT). If a student is 14 or older (younger if team agrees it is appropriate and beneficial), he or she will also be asked to be a part of this team. You and other members of this team will be asked to meet, discuss and design a plan for the educational program for your student. This plan is called the Individualized Education Plan (IEP). The IEP becomes the guide for each individual student. The responsibilities for the IEP team and the basic rights and procedures of parents, students and this process are outlined in a parent’s special education handbook, Parent Guide to LISD Special Education Services. The Procedural Safeguards Available to Parents of Children with Disabilities information should be sent to you prior to your IEPT meeting. If you do not have a copy of the handbook or procedural safeguards, please contact the Program Supervisor. We will be glad to send one to you.
 MEDICAID SCHOOL BASED SERVICES Since 1993, the State of Michigan has participated in a Federal program called Medicaid School-Based Services. The program assists school districts by providing partial reimbursement for medically-related services listed on a student’s IEP. This reimbursement is available only for students who are Medicaid eligible. In order for the LISD to access Medicaid School-Based funds, parents must provide a one-time consent. Medicaid annual notification will then be provided to the parent as a part of their student’s annual IEP meeting. If you have questions about Medicaid School Based Services, please contact your student’s program supervisor.
 AGE OF MAJORITY
 Age of majority (age 18) means a student is a legal adult, who makes the decisions at his/her IEP team meeting, as well as in other areas of life. At this time, the rights of the parent transfer to the student unless guardianship, partial guardianship or power of attorney is obtained. School personnel will provide each student and his/her parents with information on this topic at least one year before the student reaches the age of 18. If rights will be transferred to the young adult, encourage the school to assist in training the student in the IEP process and, if possible, in chairing the IEP meeting before the age of majority. This will be easier if the student has been an active member of the IEP team and has had training in self-advocacy and self-determination. The student will help determine participants in the IEP meetings, which may or may not include
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 his/her parent(s) and/or an advocate. At this time, a student will also want to check his/her eligibility for SSI, register to vote, and males may need to register for the draft.
 THERAPY SERVICES Therapy services are individualized based on the student’s identified need as determined by the IEP Team.
 STUDENT PROGRESS, ASSESSMENTS, AND EVALUATIONS The LISD staff value the opportunity to communicate with and to provide information to parents on a regular basis regarding their student. Often this is done during Parent-Teacher Conferences, team meetings, and/or at IEP meetings. If an assessment or evaluation needs to be completed, staff members will follow appropriate procedures to schedule and coordinate any arrangements that are needed. Each student’s Individualized Education Plan (IEP) will be reviewed at least annually with written progress reports provided to you in the fall, winter and spring.
 CURRICULUM All of our LISD programs follow the State curriculum standards with modifications as appropriate and as outlined in the student’s Individualized Education Plan (IEP).
 DAILY SCHEDULE FOR PRESCHOOL & KINDERGARTEN READINESS
 The daily schedule is structured and includes the following activities: large group, small group, choice time and snack, literacy activities, outside and/or gross motor activity and lunch and rest time for full day students. LISD TECH Center, 1372 N. Main St., Adrian, MI 49221 Before & After School Care Monday – Friday 7:15 – 8:30 a.m. 2:45 – 5:30 p.m. Preschool Monday – Friday Half Day 8:30 – 11:15 a.m. Monday – Friday Full Day 8:30 a.m. – 2:45 p.m. Kindergarten Readiness Monday – Friday Full Day 8:30 a.m. – 2:45 p.m.
 Onsted Elementary, 10109 Slee Rd., Onsted, MI 49265 Preschool Monday – Friday 8:15 – 11:00 a.m. Kindergarten Readiness Monday – Friday 12:15 – 3:15 p.m. Each classroom has a Teacher who is responsible for implementing the teaching and Teacher Assistant. High School Co-Op students participate regularly, so there is usually one adult for every six children.
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 FULL DAY STUDENTS’ REST TIME
 Your child will have an opportunity to rest/sleep after the lunch period. Please provide:
 Crib sheet (fits the cot the best)
 Small blanket
 Please refrain from sending additional, special bedtime sleep toys/stuffed animals. All bedding will be sent home each Friday to be laundered and returned each Monday.
 COMMUNITY BASED INSTRUCTION (CBI)/FIELD TRIPS Field trip opportunities are intended to supplement or enhance instruction and provide students learning opportunities outside the classroom. Community Based Instruction (CBI) is an important part of Special Education programing. CBIs offer students real life opportunities to practice skills in the community with the support of classroom teaching staff. Transportation for CBIs may be provided by the LISD transportation department vans or through Lenawee County’s public transportation. Students and their families are responsible for purchases made during the CBI. Classroom teachers will provide parents/guardians with prior notice of when students will participate in CBIs and any costs involved.
 MICHIGAN ALTERNATE ASSESSMENT PROGRAM
 The Individuals with Disabilities Education Act (IDEA) requires that all students with disabilities be assessed at the state level. If the state's general assessment is not appropriate, the IEP Team must determine how the student will be assessed. All students grade 3–11 are required to complete state assessments. The IEP team will determine the type of assessment to be taken and if an alternative assessment is warranted.
 CONFERENCES Parent-Teacher conferences will be held one to two times a year. You will be invited to attend a conference at a time during the day or evening that can fit your schedule. If this is not possible, you and the teacher may be able to coordinate another mutually agreed upon time to meet.
 POSITIVE BEHAVIORAL INTERVENTONS & SUPPORTS (PBIS) The LISD endorses the use of Positive Behavioral Interventions & Supports (PBIS). PBIS is a proactive, team-based framework for creating and sustaining safe and effective classrooms. Emphasis is placed on prevention of problem behavior, development of pro-social skills, and the use of data-based problem solving for addressing existing behavior concerns. The LISD recognizes that effective behavior support systems are proactive, positive, and focus on a skill-
 building approach for the teaching and learning of successful student behavior.
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 If all positive behavior supports have been attempted without little to no success to support a student’s behavioral needs in the early childhood setting, additional resources will be explored in collaboration with the family while maintaining their attendance in school.
 STAFF TRAINING All program staff receive basic training related to the responsibilities in the classroom. Staff also participate in relevant professional development. Annual staff training includes, but is not limited to the following:
 CPR and first aid training
 Blood-borne pathogen training
 Child abuse and neglect reporting procedures
 Emergency evacuation procedures
 12 clock hours of annual training for preschool staff – child development, curriculum, child discipline, health/safety, nutrition, working with parents, licensing rules for child care centers, medication administration, field trip procedures, supervision of volunteers, supervision of children, water activities procedures, health care plan.
 16 clock hours of annual training for early childhood staff
 CLASSROOM COMMUNICATION Communication is very important and encouraged in our programs. If you need to contact your child’s teacher, you can do so before or after school by phone, email, a note, or you may schedule a time to meet. Please be aware that teachers are not available for phone calls during the school day.
 CONFIDENTIALITY Family information is kept confidential and we ask that parents in turn respect other families and staff with the same courtesy.
 STUDENT FILES AND RECORDS
 A cumulative file (CA60) is maintained on each student during his/her school years. This file contains such things as report cards, IEPs, evaluation reports, progress reports on goals and health information. Parents/guardians have a legal right to have access to this file. Please contact the Program Supervisor to make an appointment if you wish to review your student’s file. (See Appendix H)
 SCHOOL SAFETY PROCEDURES The following safety and security procedures are in place:
 There is a buzzer system as appropriate for entry to buildings during school hours. LISD ID badges are provided to all staff, visitors and volunteers.
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 Visitors, including parents, are required to sign in at the main office and wear a visitor nametag while in the building.
 Communication systems throughout each building include telephones in classrooms and a building-wide PA system.
 Emergency power generators are installed in all LISD buildings to enhance our ability to safely provide services and monitor students during power outages.
 Access to each building is limited to only one or two main entrances, with visitors signing in and out of the Main Office.
 In response to a threat or concern to students and/or staff, security procedures may be implemented.
 Video surveillance is present for all LISD buildings and on all LISD busses. If you have questions about school safety, please call the Coordinator of Monitoring
 and School Safety at 266-6973.
 VIDEO SURVEILLANCE
 The LISD takes seriously its obligation to provide for the safety and protection of students, staff, visitors, and property. In an effort to promote safety and security, portions of LISD property, including both exterior and interior areas, are subject to video surveillance. All LISD busses are equipped with video cameras for the safety and security of students.
 Students, parents, staff, and visitors should be aware that video surveillance may occur in LISD designated public areas and that individuals have no expectation of privacy in those areas.
 The LISD reserves the right to use images, video, and audio captured by video surveillance equipment as is necessary to provide for the safety and protection of LISD students, staff, visitors, and property. The LISD also reserves the right to share images, video, and audio captured by video surveillance equipment with law enforcement and other third parties.
 EMERGENCY PROCEDURES It is important that all students and staff members know what to do in an emergency. Fire, severe weather, natural or man-made disasters, serious accident/illness/injury, crisis management response drills are held throughout the year. All students, staff members
 and visitors in the building at the time of a drill will be asked to follow drill procedures.
 SCHOOL EVENTS
 SPECIAL OLYMPICS
 Students eight years or older may choose to participate in Michigan Special Olympics. Actual sports events are located at various sites throughout the state. Transportation to a sports event and return to the departure location is coordinated by the Special Olympics Organization. However, parents and guardians are responsible for their student athlete’s transportation home after any training and sporting event. Michigan Special Olympics

Page 23
						

23
 requires each student athlete to have physical permission forms completed prior to participation in any competition. For additional information, contact the school office.
 COMMENCEMENT
 The LISD Board of Education and Administration annually celebrates the successes of students and families when the student makes the transition from high school to post -secondary programing. This is an evening event at the Milton C. Porter Education Center for family and friends to recognize the achievement of their graduate.
 FAMILY INVOLVEMENT OPPORTUNITIES Family nights are scheduled throughout the year. This optional opportunity provides families a chance to participate in fun, educational family events.
 VISITORS AND VOLUNTEERS IN LISD CLASSROOMS
 From time to time, interested adults wish to volunteer in our classrooms. While we welcome volunteers, to protect our children and their privacy, we require volunteers to follow the established guidelines below:
 LISD Non-Paid Application
 Background check form
 Central Registry Clearance
 All volunteers will be supervised by staff members at all times. They are never left alone with children nor are they permitted to take children to the bathroom (unless the child is their own).
 STUDENT DRESS CODE The LISD Code of Student Conduct allows the individual student to exercise personal choice in dress and grooming unless it infringes upon the health or safety of themselves or others or is a disruptive influence on the educational environment. In keeping with that policy, students are encouraged to keep themselves clean and wear clean clothes. Students should be dressed suitably for the weather. This includes boots, mittens, coats, hats and snow pants (as appropriate for age of student). Outdoor play will be enjoyed every day, if at all possible, in our preschool and elementary classrooms. We ask that parents provide an extra change of clothing as appropriate to be kept in the classroom during the school year. Also, please have your child wear shoes that are comfortable and safe for indoor and outdoor motor activities. Flip-flops are discouraged.
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 WIND-CHILL DAYS
 If the wind-chill factor is below -20° students will remain indoors. On most snowy days, however, students go outside. Students should come to school appropriately dressed so they can enjoy outdoor activities.
 VERY HOT AND HUMID DAYS
 On days when the projected temperature is above 95° (Fahrenheit) the LISD Superintendent and/or designee will inform LISD programs to implement the following guidelines:
 Students and staff may bring water bottles to school and have access to them throughout the day.
 Drinking water is readily available at school and students will be reminded and/or assisted to maintain appropriate water intake throughout the day.
 Indoor student physical activities will be limited to 20 minutes at a time or may be cancelled.
 Outside student activities will be limited to 20 minutes with no more than 10 minutes of direct sun exposure.
 The LISD Superintendent may determine and announce that a school program may be cancelled or implement an early release due to weather conditions.
 See Appendix I for full details.
 STUDENT CODE OF CONDUCT When there is a violation of school rules there is a Student Code of Conduct for the LISD Special Education Programs including Young Children Services Programs. This code of conduct for students has been officially adopted by the LISD school board. A complete copy of this code of conduct is included in the LISD Board Policy Series 8100, Student Code of Conduct. It is the policy of the District to provide a safe and nurturing educational environment for all of its students. This policy protects all students from bullying/aggressive behavior regardless of the subject matter or motivation for such impermissible behavior. For a complete copy of the Bullying and Other Aggressive Behavior Toward Students policy see Appendix J.
 SEARCH AND SEIZURE
 Each student will be assigned a locker. Staff members will inspect the school property daily to maintain a safe learning environment. If there is reason for suspicion of something illegal/unsafe on school property the Supervisor will be notified and a search may result.
 If at any time contraband is discovered during a search it will be seized and legal authorities will be notified.
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 SMOKING AND USE OF TOBACCO PRODUCTS, ALCOHOL, OR ILLEGAL
 SUBSTANCES
 Smoking and any use of tobacco products are prohibited on school grounds, and on the LISD busses. If these are discovered to be on any student or in their possession, the legal authorities will be notified. This is also true for any adult who comes on school property for any purpose.
 STUDENT BEHAVIOR ON THE BUS
 Students being transported on a school bus are under the supervision, direction, and control of the bus driver and, in many instances, a bus assistant from the moment they enter the bus until they arrive safely at their destination. To ensure each student safe transportation, certain rules and procedures have been established.
 1. Upon entering the bus, each student shall be seated immediately in the place assigned
 by the driver. 2. Seat belts must be fastened. 3. No student shall stand or move from place to place during the trip. 4. Loud, boisterous, profane language or indecent conduct will not be tolerated. 5. Students shall keep their hands, arms, and head inside the bus at all times. 6. Students shall not be allowed to scuffle, trip, hold, hit, or throw things while on the bus. 7. There shall be no smoking or use of any tobacco products at any time on school buses.
 Routine student disciplinary problems on the bus are to be handled by the driver and bus assistant. This includes advising students of rules and regulations and assigning seats. The driver is encouraged to acknowledge and praise good behavior and to develop and maintain constructive student-driver-school relationships.
 BUS CONDUCT REPORT
 Discipline problems of a serious or recurring nature should be reported by the driver using the online Bus Conduct Report (see Appendix K) as soon as possible. A report of the incident(s) will be sent electronically to student supervisors and teachers. A sample Bus Conduct Form and the procedures for use can be found in this handbook. Behavior problems are handled on an individualized basis, with consultation between the Transportation Department, the student’s teaching and program supervisory staff, and parents. A decision will be determined based on the student’s educational placement and any other circumstance.
 Because the safety and welfare of the students and bus driver cannot be compromised by the behavior of an individual student, the Transportation Department has implemented a point system.
 Any accumulation of three (3) Bus Conduct Reports issued by the driver or bus assistant will result in a suspension from the bus for one (1) day. When additional Bus Conduct reports
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 are issued, bus suspension times increase incrementally. All Bus Conduct Reports issued will each carry a value of 1 point. Bus Warnings issued will each carry a value of ½ point. In detail:
 First accumulation of a total of 3 points, combination of Bus Conduct Reports (1 point each) and/or Bus Warnings (1/2 point each) = 1 day suspension from school bus
 Second accumulation of a total of 3 points (same values as above) = 2 day suspension from school bus
 Third accumulation of a total of 3 points = 3 day suspension from school bus
 If a student accumulates a total of 3 points for a fourth time, the transportation staff will consult with school staff and LISD administrators to determine the appropriate course of discipline for the student.
 If a suspension day falls on a day when school is cancelled for any reason, it will not count toward the student’s suspension from the bus.
 Once the student has served his/her suspension, the point value goes back to zero and the process is repeated. In most cases, the transportation department will make every effort to notify parents or adult representatives of students regarding a suspension in a manner as timely as possible.
 Transportation works closely with school staff regarding the behavior of students on the bus. School supervisors and staff are kept current regarding Bus Conduct Reports and Bus Warnings issued. These reports are generated electronically and transmitted to the student’s school administrators within one school day of the day/time issued.
 In cases of extreme behavior problems, drivers will contact the transportation department via radio for direction, which may involve taking a student directly home, dispatching assistance, or documenting the incident in writing. When behavior problems arise, parents, transportation staff, and school personnel will be involved in a cooperative plan to make appropriate corrective measures. Other common questions about transportation can be found in Appendix L.
 SUSPENSION POLICIES
 Suspension from school is a serious intervention that will be used to reach the following goals:
 1. Provide for the safety of all students and staff members. 2. Maintain an effective school environment for all students.
 3. Assist the student to understand the seriousness of a particular incident. 4. Assist the student to develop personal responsibility for his or her behavior.
 LISD classroom programs will follow Michigan Department of Education guidelines for the suspension and expulsion of Special Education students and the LISD Board Policy of Student Code of Conduct. (See Appendix M)
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 SUSPENSION PROCEDURES
 1. The length of the suspension will depend on the severity of the incident. 2. The program principal/supervisor or designee will interview the student and allow
 the student an opportunity to respond to the school's account of the incident. 3. The program supervisor or designee will inform the parents/guardian of incident
 and suspension. 4. The program principal or designated staff will present the student and parents or
 guardians with a written notice of the incident and the suspension terms. A copy of this notice will be placed in the student's school records.
 5. If it appears that criminal laws have been broken, the program principal/supervisor will contact the police.
 6. The LISD transportation office will be notified to not transport the student during the suspension.
 7. If age appropriate, work missed during a suspension should be made up. 8. Suspension days count as absences. 9. If a student in the Laura Haviland Program is attending another school part-time
 and is suspended from either school, the suspension may be in effect at both programs.
 10. A Functional Behavioral Assessment and Behavior Intervention Plan will be conducted if there is a pattern of behaviors that are resulting in school suspensions.
 TECHNOLOGY CODE OF CONDUCT The LISD promotes and encourages the use of a wide variety of technology applications in education. Although the benefits associated with technology are great, there also exists the potential for misuse which can be both distracting and harmful. In order to promote the responsible use of technology the LISD requires that all persons using LISD technology must have proper authorization for the specific legitimate educational use or school business intended, and must adhere to the LISD’s Technology Acceptable Use Policy and related administrative procedures.
 In order to ensure that all users of LISD provided technology applications are aware of the responsibilities associated with the use of District provided technology, new users will be prompted to review and accept the District’s Technology Acceptable Use Policy. By accepting the provisions of the District’s Acceptable Use Policy (See Appendix N), technology users affirmatively agree that they have read, understood, and agreed to comply with the policy. Failure to comply with the provisions of the Technology Acceptable Use Policy may result in termination of a user’s ability to use District technology, as well as other disciplinary measures as determined by the school administration. Furthermore, the District reserves the right to inform the appropriate law enforcement agency if misuse violates local, state, or federal law.
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 STUDENT USE OF SCHOOL EQUIPMENT AND FACILITIES Students should not use school equipment or materials without the permission of the teacher or another relevant staff member. There are times when students may use district owned assistive technology, if it is a part of the student’s individual education plan. Students are expected to take care in their use of any assistive technology or other school equipment and facilities. Failure to exercise appropriate care, proper use, or other negligent actions resulting in damage to school equipment or facilities may result in student discipline and/or other action by the district as is permissible by law.
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